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City of Condon Public Records Request Form 
 

Requester information 

 
   

 
 

   

 
Details of request 

Date of request:   

 
Detailed description of documents requested: 

(Please be as specific as possible. Clearly provide the type of record(s) requested, subject matter, 
approximate date(s), and names of businesses and/or people involved. Attach additional sheet if 
necessary.) 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
How would you like the requested records to be delivered? 

� By Mail � Electronically (if available) � Onsite inspection 
 

Send completed form by email, mail, fax, or in person: 
Email: records@cityofcondon.com 
Address: City of Condon, PO Box 445, Condon, OR 97823  
Fax: (541) 384-2700 
In person: City Hall, 128 S Main St., Condon (Mon. – Thu 8 a.m. – 5 p.m.; Fri 8 a.m. – 1 p.m.)

Name:    ___________________________________________________ 
Organization: 
Address:   
Email:   
Telephone: 

 

mailto:records@cityofcondon.com
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Fees 

Per ORS 192.324(4) and City of Condon Resolution No. 2026-07, the City may establish fees reasonably 
calculated to reimburse the city for its actual cost of making public records available, including costs for 
summarizing, compiling or tailoring the public records to meet the person’s request. The City may 
require prepayment of estimated fees before taking further action on a request. If the estimated fee is more 
than $25, the City will first send you a written estimate and will not proceed until you confirm in writing 
that you want the City to proceed.  

Copies: 

8.5x 11 Black and white $0.25/page 

8.5x11 Color $0.50/page 

11x17 Black and white $0.50/page 

11x17 Color $1.00/page 

Nonstandard documents Actual costs incurred by the City to reproduce them 
 
Staff Time: Time spent by City staff locating, reviewing, segregating, copying, or supervising 
inspection of records is charged as follows: 

Up to 30 minutes Copy cost only 

Over 30 minutes Copy cost plus $40/hour for all staff time beyond the first 30 minutes billed 
in 10-minute increments 

Delivery: The actual cost for delivery of records such as postage and courier fees.  

True copy certification: $5.00 

Attorney review: Actual attorney fees charged to the City for the cost of the time spent by an attorney  
in reviewing the public records, redacting material from the public records or segregating the public  
records into exempt and nonexempt records. No fee is charged for attorney time spent determining how  
the Public Records Law applies to a request.  

Fee Waiver: You may ask in writing for fees to be waived or reduced. The City may waive or reduce  
fees when making the records available primarily benefits the general public.  


